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Introduction  
Welcome to PARKS Professional. A single program to help you manage all your pesticide 
application record keeping needs. 
 

Locating  the PARKS_BE.mdb 

Parks uses two different databases, the parks_fe.mdb which contains all the forms that are 
used to input data and the parks_be.mdb which holds all the data.  
 
The first time you run parks it may not automatically be able to locate the parks_be.mdb 
database and you will see the following error message 

 

 
 
After hitting the OK button you will see the standard windows open screen. 
 

  
 

Comment [g1]: Holder Image 
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You will need to use this to locate the parks_be.mdb on your computer. It is located in the 
folder parks wŀǎ ƛƴǎǘŀƭƭŜŘ ǘƻΦ .ȅ ŘŜŦŀǳƭǘ ǘƘƛǎ ƛǎ ά/Υ\Program Files\PARKS\έ IƻǿŜǾŜǊ if you install 
it to a different folder you will need to find it there. DO NOT ŎƘŜŎƪ ǘƘŜ άhǇŜƴ ŀǎ ǊŜŀŘ-ƻƴƭȅέ 
check box.  
 
After the backend database for parks is located it should never have to be located again. This 
process only happens the first time the program is loaded on a computer. 
 

Network Installation  

PARKS Pro can be setup to share a database across a network. This allows you to access the 
same database from several workstations on your network. You will need a shared network 
drive containing a folder with read/write permissions to place the database in. You also require 
a license of PARKS pro for every workstation you want to access the database from. 
 
When installing to a network you will need to move a copy of the PARKS_BE.mdb to the shared 
folder on the network. This file is located in the install directory of Parks. By default this is 
ά/Υ\Program Files\PARKS\έ After this is done you will need to remove the PARKS_BE.mdb from 
your local installation of PARKS.  Simply locate the file and delete it. 
 
Next time PARKS Pro is ran it will ask you to locate the PARKS_BE.mdb just like when it was first 
installed. Go to the shared folder on your network and select the PARKS_BE.mdb. 
 
NOTE: Access to a network installation of PARKS Pro requires you to be connected to the 
network. If at any time you are not connected to the local network PARKS Pro will not be able 
to work. 
 

E-mail Help  

Almost all forms in this application have an e-mail for help button. Clicking this button will open 
up our email client with the To(our email address), Subject line, and some needed information 
in the Message automatically entered. Add in information on the problem you are having and 
send off the email to receive help. 
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Navigation Matrix  
Application Record  

Client Information  

Vendor Information  

Chemical Information  

Equipment Information  

Applicators/Operators  

Database Maintenance  
Locations Information 
Service Information 
Weed/plant Information 
Your Company Information 
State Information 
Weed Category Information 
Change Password 
Return to Main Navigator 

Reports  

Suggestions  

Exit Database  

 
   

Comment [g3]: Considering for deletion. 
Information may be redundant. Would need 
updating for final version 
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Main Navigation  

 

Application Record  

This area is where all work order information is entered.  

Client I nformation  

This area is where client information is entered. 

Vendor Information  

This area is where you enter information on where you get your chemicals and other 
equipment 

Chemical Information  

This area is used to enter information on the chemicals you use for spraying 

Equipment Information  

This area is used to enter information on your spraying equipment  

Applicators/Operators  

This area is used to enter information on your employees. 

Comment [g4]: Final Version may look different 
Image and information may need updating 
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Database Maintenance  

This button will take you to the Database Maintenance menu where there are further options 
to help customize PARKS Pro 

Reports  

This area allows you to access all the reports available to be printed from PARKS Pro 

Exit This Database  

Click here to exit out of Parks 
 

Database Maintenance Navigation Page 

 

Location Information  

This area is used to enter information on the locations you work in. 

Service Information  

This area is used to enter data on the services you provide. 

Weed/Plant Information  

This area is used to select the weeds and plants you spray for 

Comment [g5]: Image will need updating to 
match final version 
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Company Information  

This area is used to enter information on your company to be used in reports 

State Information  

This area allows you to set which states you operate in and their tax rates 

Weed Category Information  

This area allows you to set different weed categories. 

Change Password 

This area allows you to change the database password. This password is required to remove 
records from the database 

Return to Main Navigation  

This area allows you to return to the main navigation menu. 
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Getting Started  
PARKS Pro requires you to perform several steps to customize up the program to your 
companies specific needs. You will need to enter your company information, state information, 
weed category information, weed/plant information, service information, location information, 
vendor information, chemical information, equipment information, and information on your 
applicators and operators. 
 

 Your Company Information  

First you will need to input your company information. From the main navigator click on 
Database Maintenance to bring up the Database Maintenance navigation. Then click on your 
company information 
 

 
 
Enter in all the required information pertaining to your company. This information is used in the 
reports generated by PARKS. Private information such as your Federal Tax ID will only show up 
in reports in which it is required such as your Dow chemical report. 
Double click on the icon next to report logo to add a company logo to your reports. This logo 
must be a bitmap 121 pixels in width and height. 
 
At the bottom of this page are three additional button options. All of which require the 
database password to use. 
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Link to Tables  

This option is used to link to a different back end database of PARKS.  

Empty Application Records  

This option will delete all application records in the database. 

Back Up Database 

This option will allow you to create a backup of all your data. 
 
Hit the close form button to continue. 

State Information  

The state information page allows you to select which states your operate in and the tax rates 
for each state 
 

 
 
Simply fill in the tax rates and click the check box under show in list for the states you operate 
in.  If you operate somewhere not currently listed you can go to the bottom of the list and just 
add it in. Clicking any of the red ·Ωǎ ƻƴ ǘƘŜ ƭŜŦǘ ǿƛƭƭ ŘŜƭŜǘŜ ǘƘŜ ǎǘŀǘŜ ǘƻ ǘƘŜ ǊƛƎƘǘ ƻŦ ƛǘΦ 
 
Hit the close form button to continue 
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Weed Category Information  

The Weed Category Information form allows you to create categories to organize your 
weeds/plants. 
 

 
 
Type in the last empty text box to enter in any categories you would like to categorize your 
weeds by. Hitting the red X on the left will delete that weed category.  
 
Hit the close form button to continue 
 

Weed/Plant Information  

The weed/plant information page is already filled out with over 600 different weeds. 
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Scroll through the list to find the weeds that your company sprays for. When you find one of 
them click on the dropdown list under category to select the category you want to list it under. 
Also check the checkbox under the view in list column. If you find a weed in which you do not 
have a category already for you can always click on the word Category on the top of the 
window to open up the weed categories form. (Information on this form is on page 12) 
 
If you cannot find a weed or plant that you need scroll down to the bottom of the list and add it 
in. Hitting the red X to the left of a weed/plant will delete that weed/plant from the database. 
 
Once you have selected all your weeds/plants hit the close form button to continue. 
 

Comment [g6]: Page Number, May need to be 
updated 
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Service Information  

 
 
Click the Add New Service button at the bottom of the window to add in a new service. The 
Service ID is auto numbered for database use. Fill in the service name, unit (normally 1), cost 
per a unit, and any notes you wish to see on this service. When you are finished filling the 
information in click the Add New Service button again to repeat the process until all your 
services are listed. 
 
To edit a service you already have added just select it from the list on the right and make the 
changes needed. This information will be automatically saved to the database. 
 
To delete a service select the service you wish to delete. Then click the Delete This Service 
Button. 
 
Hit the Close Form button to continue. 

Location Information  

Adding in location information will allow the database to quickly pull location information from 
the database to make entering new application records easier and quicker. 
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Start by clicking the Add New Location button on the lower right corner of the form. Enter in a 
Name, Description, Owner, Map Code, County, State, Location type, and date added. Only the 
Name and State are required information. 
 
To enter in the Township/Range/ Section first click on the appropriate name to open up a form 
to input the data. 
 

 
 
Type in information require in each form then hit the close form button. These options will now 
be available from the dropdown menus to add in your township/range/section. 
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Type in any additional notes you would like in the notes box then click on the Close Form 
button to continue 
 

Vendor Information  

Return to the main Navigation menu by clicking Return to Main Navigation and then click 
Vendor Information. This form is used to contain information on the vendors you get your 
products as well as recording order information from each vendor. 
 

  

Adding a Contact 

{ǘŀǊǘ ǘƘŜ ǇǊƻŎŜǎǎ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ !ŘŘ bŜǿ /ƻƴǘŀŎǘ ōǳǘǘƻƴ ŀƴŘ ŜƴǘŜǊƛƴƎ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƴŀƳŜΦ 
Then click the Add New Contact Name button to open up a form to enter in contact information 
for the people you contact in this company. 
 
 










